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	Experience

	
	2001–Current
AAA Washington/Inland
Bellevue, WA
Data Systems Processor (Insurance)
· Developed procedures for scanning clients policies to the system
· Follow up on policy changes ensuring information integrity.
· Entering new policies and checking for information oddities.

	
	2000–2001
Adecco Staffing
Redmond, WA
Clerical
· Worked with AT&T Wireless accounting to consildate debts.
· Managed AT&T Wirelesses monthly building expense book.

· Filed and organized files for AT&T Wirelesses legal division.

	
	1997–2000
Safeway Inc.
Federal Way, WA
Helper Clerk
· Processed product orders for the dairy and beverages deparments.

· Kept stock at levels to satify customers and keep overhead low.

· Worked in a variety of deparments.

	Education

	
	1999–Current
Bellevue Community College
Bellevue, WA
· Working in the BCC/WSU MBNA program.

1996–1999        Thomas Jefferson HS
Federal Way, WA

· Graduated with honors
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